
YES	  

YES	  

NO	  

Does	  your	  study	  meet	  one	  of	  the	  following?	  
	  
1.  Your	  student	  par=cipants	  will	  be	  asked	  to	  do	  

a	  standard	  in-‐class	  instruc=onal	  prac=ce.	  
2.  No	  personal	  iden=fica=on	  is	  collected.	  If	  you	  

have	  a	  small	  sample	  size,	  basic	  demographic	  
informa=on	  such	  as	  gender,	  race/ethnicity,	  
and	  year	  in	  school	  could	  act	  as	  personal	  
iden=fiers.	  

Are	  you	  planning	  to	  disseminate	  findings	  outside	  of	  campus,	  including	  ProQuest?	  

Check	  “Secondary	  Data	  Analysis”	  Flow	  Chart	  

IRB	  Applica+on	  Decision	  Tree	  Flow	  Chart	  (Primary	  Data)	  

Are	  you	  conduc=ng	  a	  research	  project	  that	  involves	  human	  subject?	  In	  other	  words,	  are	  you	  going	  to	  have	  
par=cipants	  that	  you	  ask	  ques=ons,	  observe,	  interact	  with,	  or	  obtain	  physical	  or	  biomedical	  specimen	  from?	  

YES	   NO	  

ATTENTION!	  	  
IRB	  does	  not	  approve	  a	  
retroac=ve	  applica=on	  
even	  if	  you	  change	  your	  

mind	  later.	  	  

You	  need	  an	  IRB	  approval	  
for	  your	  study.	  Please	  
submit	  “Request	  for	  
Screening	  for	  an	  
Exemp+on.”	  

You	  need	  an	  IRB	  approval	  
for	  your	  study.	  Please	  
submit	  “Request	  for	  

Protocol	  Approval”	  (Non-‐
Exempt	  Study).	  

	  
You	  will	  need…	  	  

1.  CITI	  Training	  Cer=ficate	  (Social	  and	  Behavioral	  Research	  Module,	  
Basic	  Refresher)	  

2.  Applica=on	  Form	  
3.  Appendices	  that	  at	  least	  include	  

a.  Recruitment	  text/script	  
b.  Consent	  text/form	  
c.  Audio/video/photo	  release	  form	  if	  recording	  is	  happening.	  
d.  Instrument	  (e.g.,	  survey,	  interview	  protocol,	  experimental	  s=muli,	  

observa=on	  template,	  etc.)	  
e.  Invita=on	  leZer	  for	  data	  collec=on	  if	  it	  is	  an	  off	  campus	  loca=on	  

(e.g.,	  District	  superintendent’s	  signature	  on	  a	  leZer	  head	  for	  data	  
collec=on	  at	  a	  public	  school,	  Principle’s	  signature	  on	  a	  leZer	  head	  
if	  at	  a	  private	  school)	  

f.  If	  a	  study	  involves	  children,	  
•  Parental/guardian	  permission	  form	  
•  Child	  assent	  (-‐11	  yo)	  or	  consent	  (12-‐18	  yo)	  form	  

	  
Missing	  materials	  may	  result	  in	  a	  decision	  to	  deny	  your	  applica+on.	  

YES	  

NO	  

ATTENTION!	  	  
	  

Types	  of	  research	  that	  is	  NEVER	  exempt:	  	  
-‐  Conducted	  in	  prisons	  
-‐  Surveying	  or	  interviewing	  children	  	  
-‐  Observa=on	  of	  public	  behaviors	  of	  

children	  if	  the	  researcher	  par=cipates	  
in	  the	  ac=vi=es	  being	  observed.	  

NO	  

No	  

IRB	  cer=fied	  research	  
personnel	  faculty	  can	  let	  

students	  present	  their	  projects	  
that	  fit	  the	  course-‐exemp=on	  

criteria	  at	  on-‐campus	  
func=ons.	  

Are	  you	  planning	  to	  share	  results	  at	  on-‐campus	  
func=ons?	  

Is	  your	  project	  a	  course	  
assignment	  (excludes	  

independent	  study	  and	  MA	  
thesis/Ed.D.	  disserta=on)?	  

Yes	  

YES	  

NO	  

Is	  your	  study	  oral	  history?	  

No	  IRB	  applica=on	  needed	  

No	  IRB	  applica=on	  
needed,	  unless	  it	  

involves	  a	  vulnerable	  
popula=on	  or	  a	  sensi=ve	  

topic.	  



Go	  to	  “Primary	  Data”	  Flow	  Chart	   Does	  your	  study	  use	  exis=ng	  data?	  	  	  

IRB	  Applica+on	  Decision	  Tree	  Flow	  Chart	  (Secondary	  Data)	  

Are	  you	  conduc=ng	  a	  research	  project	  that	  involves	  human	  subject?	  In	  other	  words,	  are	  you	  going	  to	  have	  
par=cipants	  that	  you	  ask	  ques=ons,	  observe,	  interact	  with,	  or	  obtain	  physical	  or	  biomedical	  specimen	  from?	  

YES	   NO	  

Are	  the	  data	  about	  or	  from	  individuals	  
who	  are	  or	  may	  be	  s=ll	  living?	  	  	  	  

YES	  

Is	  the	  data	  publically	  available?	  	  	  	  

Can	  you	  link	  the	  data,	  directly	  or	  
indirectly,	  to	  par=cipants?	  	  	  	  

Is	  the	  provider	  of	  the	  data	  involved	  in	  
your	  study	  in	  any	  way?	  	  	  	  

You	  need	  an	  IRB	  approval	  for	  
your	  study.	  Please	  submit	  
“Request	  for	  Protocol	  

Approval	  Secondary	  Analysis	  
of	  Data.”	  

No	  IRB	  
applica=on	  
needed	  

NO	  

YES	  

NO	  

YES	  

YES	  

NO	  

YES	  

NO	  

YES	  

Can	  the	  provider	  of	  the	  data	  link	  the	  
data,	  directly	  or	  indirectly,	  to	  

par=cipants?	  	  	  	  

Contact:	  IRB@stmarys-‐ca.edu	  	  
Visit	  IRB	  at	  hZps://www.stmarys-‐ca.edu/ins=tu=onal-‐review-‐board	  

NO	  

NO	  


