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GaelXpress 2.0 (aka Student Planning) Advising  
Walkthrough 

 
1. Once you have signed in, click on the Advising module. 

 

 
 

2. You will be redirected to a page where your assigned advisees/students will appear. The 
search field will allow you to search by Student or Advisor.  

• If you search by Student, you will have to search either by: ID, Last Name, Last Name 
and First Name or vice versa. The system will not allow you to search just by First 
name. Please note that you will only be able to search for your advisees.  

• If you search by Advisor, you will have to search either by: Last Name, Last Name and 
First Name or vice versa. The system will not allow you to search just by First name. 
Please note that you will only be able to search for the advisors that are currently 
linked to your advisee. 

• When you find your advisee, click on View Details.  
 

 
 
 
 
 
 
 

https://selfservice.stmarys-ca.edu/Student
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3. You will be redirected to a page where your assigned advisee’s profile will appear along 
with their information such as name, ID, email, program, advisor(s), and various tabs that 
serve different purposes. 

• Course Plan/Schedule 
• Timeline 
• Academic Evaluation 
• Course Search 
• Notes 
• Plan Archive 
• Pre-SMC Test Scores 
• Unofficial Transcript 
• Transfer Coursework Summary 
• Midterm and Final Grades 
• Petitions & Waivers 
• Graduation Application 
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4. Under the Course Plan/Schedule tab, you will find the student’s schedule for each term they 
are enrolled at SMC. The schedule also includes the number of credits each course is for, 
along with the instructor, time, and location of the course. You can also help your advisee 
plan for future terms.  

 

 
 

5. Under the Timeline tab, you will find a condensed version of the course plan/schedule, but 
with grades and GPA information (which are hidden for this training).  
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• Clicking on each section will provide you with additional details regarding the 
course.   

 

 
 

6. Under the Academic Evaluation tab, you will find your advisee’s academic evaluation. Here, 
you will be able to view their progress and the courses they have completed, or have yet to 
complete. The various requirement fields are expandable. This should drive the focus of your 
conversations.   
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7. Under the Course Search tab, you can help your advisee plan their upcoming semester by 
looking through the classes being offered. Clicking on each course subject will provide you with 
more information.  

 

 
 

• Here, you can filter your search.  
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• By clicking on Plan Section, this allows you to suggest this course to them for the 
upcoming term. This does not register them for the course itself, but simply helps 
them plan out and build a full schedule.  
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• The next prompt will ask you to confirm whether you want to add this to their 
course plan.  

 

 
 

• Each course/section that you suggest to them can be viewed when you navigate 
back to the Course Plan/Schedule tab. Again, this does not automatically register 
them for the courses as it is simply a planning tool to help them piece together a 
full schedule. On the advisee’s side, they can also add courses to the plan for you to 
review. The Approve and Deny buttons should not be confused with course 
registration add/drop as they are merely there for you to either gives them a 
thumbs up, or down with respect to their plan. Think of it like Facebook Likes.   
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8. Under the Notes tab, you can add various notes to your advisee as it pertains to course 
planning. DO NOT LEAVE any course permission (i.e. requisite waiver or instructor’s consent) 
or add authorization approvals on here as this is NOT the place for them. Such notes will 
NOT be honored when it comes to registration. For this, you will need to go to the Faculty 
module.  

 

 
 

9. The Plan Archive tab is not yet functional, but it allows you to plan out your advisee’s 4-year 
plan at SMC. 
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10. Under the Pre-SMC Test Scores tab, you can view your advisee’s test scores prior to SMC.  
 

 
 

11. Under the Unofficial Transcript tab, you can view your advisee’s unofficial undergraduate 
transcript by clicking on the icon.  

 

 
 
 

12. Under the Transfer Coursework Summary tab, you can view any transfer coursework that 
your advisee has completed.  
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13. Under the Midterm and Final Grades tab, you can view your advisee’s past midterm and 
final grades (which are hidden for this training). 

 

 
 

14. Under the Petitions & Waivers tab, you can view whether your advisee(s) has received any 
course permissions.  

 

 
 

15. Under the Graduation Application tab, you can view whether or not your advisee has 
submitted a graduation application.  

 

 
 
 

End of Walkthrough 
 


